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Professional Background
Screening Services

When it comes to professional background screening services for your
potential employees or future residents, VeriScreen is the premier option.
Dedicated to upholding a reputation of integrity and reliability while
providing comprehensive employment and residential screening services,
VeriScreen has both the knowledge and experience you need to get the most
comprehensive and accurate background check.

Call Now! 812.474.0744

Our Screening Products

Contact Us Today!

‘We work with you to customize a package that fits your budget and
- ¥ > your needs. Put our combined powerful software with excellent
i k = S U ’) customer service to the test! If you are ready to protect your
company from negligent hiring lawsuits, provide a safer working
environment, a safer living environment, and enhance your

Residential Screening

A new browser window will
be open with the Login
Screen.

Username: Forgot Username?

G
2rd Ganers pasenord VeriScreeny |

Password: Forgotbasswon?
Note: Your username is the first COMPREHENSIVE BACKGROUND CHECKS | [~
letter of your first name and full
last name. The generic password
given to new users is:
veriscreen1

i NOTICE: The use of this system is restricted. Only authorized users may access this system. All Access to this system
The user name is not case is logged and regularly monitored for computer security purposes. Any unauthorized access to this system is
sensitive but password prohibited and is subject to criminal and civil penalties under Federal Laws including, but not limited to, the Computer
. . . i, Fraud and Abuse Act and the National Information Infrastructure Protection Act.

information is case sensitive.

InstaScreen 1.0 Homepage

The password you create must .
© 2001-2015 - This Software Copyrighted — All Rights Reserved

have a minimum of 8 characters
and include 1 number.
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The first time you log in, you will be prompted for a second authentication through a mobile
phone text, email or authenticator app. Due to the sensitive information obtained through
VeriScreen, we use a second independent method to authenticate your credentials. We
recommend using a text message or email for your authentication.

Account Setup

To protect access to sensitive data, a code will be provided to you when logging in or attempting to reset your
password. The code serves to help prove that you are the person making the request and should be sent to a device or

For text a Uthent'cat'on , application that is not generally available to other people.
SELECT “Text” from the first 1
drop * MFA Method:  Text Message V|

* Phone Number: | (812) 431-2093 X

Down menu. Then, in the

second _— m

line, enter your mobile number
Including area code, click “Next”

Within a few seconds, you will =~ — . o e
receive a text message with < Messages (1) (801) 903-2650 Details
a 6-digit authentication code. ‘
i i taScreex Authentication Code:
Enter the authentication uthentication Code
code and press /I
Verify. You will be directed to the /
/
HOME page. 1
/
/
/

Login Verification /

Be sure to Check the box “Remember this

compute r”. :Iaesa?:s;‘n:e\/ri‘(‘ie(zay;):‘rj.autheylicalion code in order to enter the system. If you aren't using an authenticator app then it
/
* Code: || 4 Cancel
Checking this box will prevent this step in the ] Remember this computer

future.
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-OR-

For email authentication, Account Setup
SELECT “Email” from the first drop | o e e e e
D Th . th d application that is not generally available to other people.
own menu. en, In the secon
Line, enter your email address. *MFA Method: ~ Email v/
CheCk the bOX “ I do not have a * Email Address:  |herr@veriscreen.net
teXtI ng enabled Ce" phone ’ access ¥ 1do not ha\{e'a texting enabled cell phone, access to an authenticatq app, or | wish
to an authentlcator app, or I W|Sh to tat;.lhs:ntteir:aatlcl):nas;:aig.plr:?edﬁ;t-and that for best security, text messaging or an
use email instead...” Click “Next”
Cancel
With i n a feW SeCO nd S , you Wi | | ::xamﬂ:?:::cheesInioev'r::’t:;nn\-;::';e'quested below. For further assistance you may contact us at services@veriscreen.net
receive an email from VeriScreen Inc.
with a 6-digit authentication code. g’fL_
is i contains pri and f for only for the use of the named
rgcipient. If you are not the intended recipient, you are prohibited from disseminating, distributing or copying this communication. If you have received
and delete this from your system. Thank

thlis communication in error, please immediately notify us by return message or by

Tu.
Enter the 6-digit authentication |
code when prompted and click “Verify” :

I

1

VeriScreen

COMPREHENSIVE BACKGROUND CHECKS

Login Verification .
(]
Please provide your aut'lentication code in order to enter the system. If you aren't using an authenticator app then it

was just sent to you.

\ 4

* Code: “ J Cancel

Remember this computer

—_—

Be sure to Check the box “Remember this computer”.

Checking this box will prevent this step in the future.
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You will be directed to a screen to change your password.

Password Reset

Your current password needs to be reset. Please enter it and a new one that meets the criteria listed below.

o Current Password: eeeesesse Passwords must fulfill the following criteria:

@ Minimum 8 characters
* New Password: eeeeeccee @ Contain at least one letter
@ Contain at least one digit

@ Passwords must match
* Re-enter Password: eeeecscee

Cancel Continue

Enter the Current/Default Password.
Then select a new password. Enter it twice.

You will be immediately prompted to select 3 security questions and provide the answers to
the questions. In the event that you forget your password, you will be asked these questions
in order to reset your password.

Account Setup

As part of the "Forgot Password® feature of the system, you will be prompted to answer security questions. These
questions come from the pool of questions that you choose here, and become part of your profile

Question 1 In what city did you meet your spouse, boyfriend or girlfriend? v
Answer to Question 1 Evansville These are unlque i
answers that you fill
Question 2 What school did you attend in the sixth grade? in Answered Ilsted
Answer to Question 2 Newburgh Elementary hel’e are jUSt
examples.
Question 3: What is the first name of yourpatémal grandmother? v
Answer to Question 3: Donna

Cancel Complete

Select “Complete” and you will be directed to the “Home” Page

VERISCREEN USERS GUIDE
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Once login is successfully completed, the Home
page of our online system will appear.

VeriScreen

COMPREHENSIVE BACKGROUND CHECKS

'HOME WORKSPACE

Welcome Mark

Your last login was on 07-02-2015 7:53 AM MDT

e o

Phone: 812-474-0744

~
- = Fax: 812-474-0745
er I ‘ reen Email: services(@veriscreen.net
COMPREHENSIVE BACKGROUND CHECKS VeriScreen. Inc
5 .

NOTICES: 7144 E Virginia Suite F
Evansville, IN 47715
In observance of the July 4th holiday next week our offices will be Closed Friday July 3rd,

2015 so that our employees may spend time with their family & friends. We will resume

normal business hours Monday July 6th, 2015. Of course our system is available 24/7!

NEWS

. We have changed the Consumer Release form on our website to be more compliant with
recent FCRA rulings. Please use this form from now on: https://veriscreen.net/wp-
content/uploads/2015/01/Release-form-version-05.19.2015.pdf

. INVOICING: We will begin emailing all invoices starting the end of this month. We will be
contacting everyone for a correct email address for billing. This will save paper, postage and
time.

. INTEGRATION: Did you know we interface with over 108 different software platforms. If you

are interested in talking to us about interfacing, please let us know.

DISPUTE RESOLUTION: We now have on-line dispute procedures whereby applicants can

request and get a copy of their report on line. Resolving disputes regarding the information we

provide is very important to us. Please direct applicants to:
https://veriscreen.net/consumers/get-a-copy-of-your-report/ to get a copy of their report. Once
they get it they can dispute it by completing the following form:
https://veriscreen.net/consumers/dispute-your-report/

-

~N

w

o
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Instructions for Order Entry

VeriScreen

The Home page iS COMPREHENSIVE BACKGROUND CHECKS
visible when signing | '

onto our online Welcome Mark

SyStem' Your last logi T

Select Order in the e
available tabsto \ /o i ) P siaa7aoris

access the Order / W Creen Email: services@veriscreen.net

P COMPREHENSIVE BACKGROUND CHECKS VeriScreen, Inc.

Entry Screen. NOTICES: 7144 E Virginia Suite F

Evansville, IN 47715

In observance of the July 4th holiday next week our offices will be Closed Friday July 3rd,
2015 so that our employees may spend time with their family & friends. We will resume
normal business hours Monday July 6th, 2015. Of course our system is available 24/7!

NEWS

. We have changed the C Rel form on our website to be more compliant with
recent FCRA rulings. Please use this form from now on: https://veriscreen.net/wp-
content/uploads/2015/01/Release-form-version-05.19.2015.pdf

INVOICING: We will begin emailing all invoices starting the end of this month. We will be
contacting everyone for a correct email address for billing. This will save paper, postage and
time.

INTEGRATION: Did you know we interface with over 108 different software platforms. If you
are interested in talking to us about interfacing, please let us know.

DISPUTE RESOLUTION: We now have on-line dispute procedures whereby applicants can
request and get a copy of their report on line. Resolving disputes regarding the information we
provide is very important to us. Please direct applicants to:
https://veriscreen.net/consumers/get-a-copy-of-your-report/ to get a copy of their report. Once
they get it they can dispute it by completing the following form:
https://veriscreen.net/consumers/dispute-your-report/

~

w

IS

Help

UTILITIES

REPORTS

Search Criteria Search 8

ADMIN

Logout &

Prior to entering VeriScreen' iommiouns. VeriRent
applicant information,

. L ]
the desired package Select Produ%\
ORDER | SefPHE HOWEMg Alithority
S h o u I d be Se | e Cted - g:;’;?g::;r E Please select a product from the list of available dient products below.
IN PROCESS ¢ SHA A-la-carte
Note: If packages or ooy { Al options Order
licant Pendin [
products are added or AophcantReady ‘
deleted, these options will R SHA Credit Only Package
adjust within the system. i Credtand score i
You will not see this if you SHA Criminal and Credit Only Package

Crim, Person Search, Credit, DMV Order

only have one product.

SHA Criminal Only Package
Crim, Person Search, DMV Order

SHA Full Package

Credit, Criminal, Evict, Verifications Order

EE R

VERISCREEN USERS GUIDE




1Screen

Professional Background Screening

Once the package is  \NETiNG (==l B ol MRV NG 2

selected, the options ! ‘
for that package are

Select Searches

e e
1 ORDER | Seattle Housing Authority - SHA Full Pack:
IISted. e : attle Housing Authori ull Package
Batch Order PRODUCT SEARCHES
! [Z] Please select those searches and services you wish to indude in your product order from the list below.
For standard packages | osoe: :
Draft Orders HH— s
p - q Applicant Pending . Credit
If there are no options vy sead E Credit Report
) eady |

Credit Score

for that package, all
check boxes will be i
pre-filled. Click the | = Pe"-t:ez s

Equifax

Next button to
continue. ' [L] Tnvestigative

: [J county Criminal Records Search

H H InstaCriminal National Search
PaCkaqu Wlth optlons InstaEviction Single State Search
The optional products Washington State Courts
will not be selected. " [ Verification
H [] Residence Verification
TO add an optlonal [] Employment Verification
product, check the box . )
|'@ Credentials

next to that product. REPP———
Once complete, click p -~ ‘
the Next button to _tez ) cme |

continue to Order Entry.

neral N R rdin rder Entry:
All required fields are indicated by an asterisk(*).

Our system intelligence may produce errors if applicant information is entered incorrectly. For example:
* Numbers entered into the name fields or letters entered into the SSN field will cause the system to show
the field as invalid.
* Aninvalid month and date combination, such as February 30, will show invalid.
* |f a date, such as 05/01/1908 is entered, the system will advise that the applicant is over 100 yearsold
and request that you confirm to continue.

This intelligence is to assist in eliminating clerical errors when entering this pertinent information for
processing.

Once the first screen of the order has been completed, subsequent screens will have a Save Work button. By
clicking the Save Work button, this applicant information is saved as a draft to be resumed at any time in the
future. Drafts will never be deleted from the system. A draft is only removed from the Draft Orders when it is
completely processed.

We have designed the overall system to reduce the chance of errors when applicant information is entered. For

instance, in most fields you do not need to enter dashes and slashes for dates or do not need to be concerned
with capitalization. Our system has built-in logic to recognize the various forms of data that is entered.
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The Order Entry T ——
screens are accessed VeriScreen omirans,  VeriRent sws® bl ool

once the product

selection is complete T Applicant
. . ORDER : Seattle Housing Authority - SHA Full Package
a n d beg N S Wlth ge:;]ogjsr i Please enter all the relevant applicant information below. When ready, diick the [Next] button to continue with the order.
atch Order H
applicant information. p—
Draft Order: H
Apaphcant }eiesndmg APPLICANT INFORMATION
E t th . d :;E“;éer:dsead‘/ i * Last Name: * First Name: Middle Name: Gen: *SSN: * DOB: mm/dd/yyyy
nter e reqU”'e : \TEST__ — - [aPPLICANT [ - v| [123-456789  [01/01/1950]
applicant information | P hsdromer Abesname | Y
. . ; — -
which is denoted by an : - =

asterisk next to the
field. These fields
must be completed to
continue. Fields
without an asterisk are
optional and can be
completed at any time.

1 i
Next > | Cancel

/

Click the Add Former/Alias Names button to add additional names for the applicant. Multiple
alternate names can be entered on our system. (If you are using the Nationwide Alias
Criminal Search you do not need to add additional names)

Once the information is completed on this screen, click Next to continue.

Address information is required for every applicant and is entered next.

Note: When you enter a zip code, the city and state will automatically pre-fill in the system.

To enter an additional or previous address, click the Add Address button. Multiple addresses
can be entered on our system.

VERISCREEN USERS GUIDE
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If verifications are VeriScreen' ,.oseess,  VeriRent srn ® o tooone
requested, the wome “wepoRTS . e
information is entered : : e

.. . Residence Verification
on the Verlflcatlon\ ORDER, { Seattle Housing Authority - SHA Full Package

Please enter the following residence information. Click [Add Residence] to add additional residence history. When finished, dick the [Next] button.

Qcd
Batch Orde

screen so calls on

redentl | Investigatve |  Order Summary ]

. . IN PROCESS
previous Residence or | oo i
Applicant Pending i RESIDENCE ] Do Not Verify This Residence
Applicant Read :
Employment can be A Ready : *Resident(s): [APPLICANT TEST Street Address: [123 MAIN ST
made. e * Landlord Name: [ABC PROPERTY MANAGEMENT City, State Zip: [SEATTLE, WA 98109
; * Phone: (8125551111 Move-in Date: (01012010
: Fax: | Move-out Date: (06012010
Again, the fields that are : amot | Conmens

required are indicated ol
by an asterisk and must :

be completed in order to
continue. All other
fields are optional.

Save Work Next > Cancel

Multiple employers can
be entered.

Once the information is complete, click Next to continue.

To process DMV VeriScreen poriner o sces. VeriRent Losthame 88
requests, the state : ‘
and license number

Search Criteria Search @ Help Logout &

REPORTS ADMIN UTILITIES

Instant Driving Records

ORDER : Seattle Housing Authority - SHA Full Package
a re e nte red . :e‘t’;‘*‘oéd:’ i Please enter the following state driver's license information. Click [Add License] to add additional driver's license history. When finished, dlick [Next].
al raer )
IN PROCESS N cooint | v \ Investigative |
H H Draft Orders i i g mmm e —y
Once the information e (i ——= ~

. . Applicant Ready * State of Issue: | Washington v \
IS Completed on this XA Rendy : ( - Lcense tumver: [123855783012

screen, click Next to S o T 7/
continue. ; -

Note: If the state being
requested is not an instant
DMV state, this product will
automatically become
pending in our system.
The state designated DMV

form must be faxed to our | savework [ Next> | cancel
Customer Service team so
this product can be completed.

VERISCREEN USERS GUIDE G




Once all applicant
information is entered,
confirmation screens
will appear for some of
the products in the
selected package.

For example, the
Nationwide Criminal
screen will display to
confirm the names
selected. Former/Alias
Names entered on the
Order Entry screen can
be added and removed
at this time for this
criminal information.

VERISCREEN USERS GUIDE

Your screening

porousereening  VeriRent’
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Last Name v [l Search Criteria Search 8 Help Logout @

ORDER
New Order
Batch Order

IN PROCESS
Draft Orders
Applicant Pending
Applicant Ready
XML Ready

ORDER : REPORTS ADMIN oo UTILITIES

InstaCriminal National Search
Seattle Housing Authority - SHA Full Package
Please select all the names you would like to search. When ready, dick the [Next] button to continue with the order.

Investigative
SELECTED NAMES

] Use the buttons below to add to or remove from the set of selected names to order.

Jurisdiction Name DOB
NATIONWIDE

All Names

TEST, APPLICANT 01-01-1950 Remove

<

SEARCH MATCHING OPTIONS
Match Missing DOB

Wildcard Name Search:  First Name Last Name

Save Work Next > Cancel
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The final SCI’een iS the R T BEIOW IS & SUMMATY OT 0T OTaer &5 1T Was ENEred. Please TeVIew TS INTOrMmaton and ditk (Place UrGer] 1o Thalze e oraer.
atch Order H

Order Summary screen. |5z T T R

Draft Orders
Applicant Pending ' ORDER SUMMARY

Applicant Ready : Applicant: TEST, APPLICANT 123-45-6789 01/01/1950
XML Ready

» Edit

This screen allows all = | sl
information for this order to SATHE WAS1D

(> Edit

be reviewed. Use this o g o
screen to ensure that all PR et -scre 000
information entered for this Person Serch: Person Search - 8D 000
applicant is accurate and R T R 000
to confirm all products and Sa— o0t s0m0

. R Search: | Edit |
associated pricing.

Washington State Courts: TEST, APPLICANT $0.00
Residence Verification: ABC PROPERTY MANAGEMENT 8125551111 $0.00
» Edit

Once the information is

. . Employment Verification: ABC COMPANY WORKER $0.00
confirmed on this screen, Ceat)
Cl |Ck P I ace o rd e r to Instant Driving Records: W.asE—I;]itngton 123456789012 $0.00 / $0.00

Co nti n u e - \ Order Entry Notes: * Total Cg;rog:

\ * Please note: 1) additional fees may apply at
Note: Any information that \ mlm‘*"mz,nf'"t"r"\fwi’:{i?fiéfffié
requires changes or

! Save Work Place Order | Cancel |
adjustments can be accessed \

again by clicking the Edit button located below that information. This returns to the screen specificTo that portion
of the order entry. The information is changed and then saved to return to the Order Summary screen again.

The Results screen will VeriScreen ,asuicuis. VeriRent Srch @ wew @ Logout §
automatically display once ==

the Ordel’ iS placed . . Report Results - SHA Full Package
Pending Reports :

» View Report » Print Report

Completed Reports

Th I i d d — é ORDER INFORMATION
. ea p p ICa nt an oraer FIND : Order Date: 08-29-2010 12:53 PM MDT Ordered By: Temporary Password
|nfo rmat|on IS d |Sp|ayed at t:z: ;g g:x:‘; Report Date: 08-29-2010 12:53 PM MDT E-mail ing.org
Lact 50 Reports ' Report Status: Pending Phone: 206-615-3410
the top Of that page Last 200 Reports : File Number: 23113 Al Phone: -
Advanced Search H - N
Legacy Reports : Report To: ﬁ:t;i;t:(:l:;nﬂoﬁnﬁhontv | seattle . Fax: -
H PO Box 19028 roduct: SHA Full Package

The Search Results will Seatte, WA 6109-1028 Crarges: 5000

display the status of each EPS——

individual product as it iS ; Name: TEST, APPLICANT DOB: 01-01-1950 SSN: XXX-XX-6789
processing. 7 ey

A [ AddToOrder ) Start New Order ~

The report can be viewed | Cedthem

Equifax XXUAX-6789 pending

or printed in its entirety or e
accessed by individual B comen

InstaCriminal National Search Add
p ro d u Ct . NATIONWIDE TEST, APPLICANT Pending
InstaEviction Single State Search Add
) . WASHINGTON TEST, APPLICANT Complete
Note: There is additional Washington State Cours o
functionality from this screen: TESL APPLICANT Pending
° Ad d 0o ptlo n a| p rOd u CtS tO an Residence Verification Resequence | [ Add
or d er ABC PROPERTY MANAGEMENT (2 Pending
° Sta rt a n eW O rd e r Employment Venﬁcal‘:o: Resequence Add
ABC company (23 Pending

* Attach files to the report
e Print adverse action letters
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Instructions for Report Retrieval

To access reports VeriScreen com ormes, e
from the Home : ’
page, click on the ST Welcome Temporary -
R rt t b — ’::?TE Please make a selection from one of the available menus.
epo S 1ab. C‘:v'\inC“tEUs

PLEASE SELECT A FEATURE FROM ONE OF THE TWO MAIN MENUS

= The menu on the top of each page displays major groups of features
= The menu on the left side of each page displays individual features,
and changes depending on which top menu is selected

TheReportstab |57
allows access to all ————

reports entered
through your account

onto our system.
. " BETTER DRUG SCREENING: We are now offering 10 drug panel screening with our nationwide testing lab for the same
These repor'tS Wi ” price as we were charging for the 5 panel. No, we weren't over charging. We negotiated better pricing with our vendor and

decided to pass that savings along to our customers. It doesn't get any better than that!
never be deleted or
All of our existing customers using our drug screening program will be switched over to the 10 panel automatically. If you

pu rged . are not using our drug screening services, you should consider it. This is a good deal!

News & Announcements

EMPLOYMENT SCREENING: Even if you are one of our valued tenant screening customers did you know that we also do
pre-employment screening. The process is more detailed and comprehensive than typical tenant screening. Give us a call

Note: Customization and see if we can do your pre-employment or employment screening.
features are available :
that allow viewed or
printed reports to be
hidden, if desired. Our
default setting will not
hide any report.

QOur mission is to be the best, not the biggest

Feel free to call our customer service department if you need training or have questions.
For Employers: www.veriscreen.net

For Property Managers: www.verirent.net

Th e Re pO rts pag e Ver{iSCreen’ pcrﬁ,“:,', scraening. Ve r’iRenf Last Name Search Criteria Search @ Help Logout @
will default to the P i REPORTS ]
Pending Reports list. |

Pending Reports

REPORTS : Below is a list of the reports you requested. To sort this list, dlick on the column name of the column you wish to sort by, to reverse the sort order dlick the
Pending Reports. ' column name again.

Th P d . e tassi®por ts H

e endin g . : » Results | (> View Report | [» Print Report(s)

Re po rts | ISt p rovi d es Last 10 Reports ' Name SSN File No. Company Ordered By Status Ordered Flag
Last 25 Reports :

a quick view of all ot ’

q Last 200 Reports

Advanced Search

outstanding applicant | s
reports for your
account. Individual
reports can be
accessed from this
list.

When a report goes 5
into a pending status, ’

our Customer Service
team will automatically be alerted so these reports can be worked to completion.

The Pending Reports list can also be accessed from any other screen under the Reports tab
by clicking the Pending Reports option in the menu on the left side of the screen.

VERISCREEN USERS GUIDE Q
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Your screening

The completed Ver?Screen’ pariner for success. VerriRenT Search Help L°9°“t&

HOME ORDER REPORTS ADMIN UTILITIES

Reports list may also

be accessed under the Completed Reports
REPORTS : Below is a list of the reports you requested. To sort this list, dlick on the column name of the column you wish to sort by, to reverse the sort order dlick the
R rt t b st IS or t My i column name again.
e po s a . Completed Reports ) 1
nuo_ _— : » Results | [» View Report | [» PrintReport(s) | [» Hide Report(s)
. . . Last 10 Reports Name SSN File No. Company Ordered By Ordered Completed Flag
Th | S I |St p rOV| d eS th e Last 25 Reports H [ TEST. APPLICANT ) Xxx-xx-6788 23118 Seattle Housing Autho  Password, Temp  2010-08-29 2010-08-29
Last 50 Reports H =
t t I t d Last 200 Reports : D TEST, APPLICANT w‘/: XXX-XX-6789 23117 Seattle Housing Autho Password, Temg 2010-08-29 2010-08-29
m OS rece n CO m p e e Advanced Search i [ TEST, APPLICANT ) XXx-Xx-6789 23113 Seattle Housing Autho  Password, Temg  2010-08-29 2010-08-29

Legacy Reports

reports. Individual
reports can be
accessed, viewed, and
printed from this list.

The Completed
Reports list can also be
accessed from any
other screen under the
Reports tab by clicking the

Completed Reports option in the menu on the left side of the screen.

Refresh

Note: While all completed reports for your account can be retrieved through our system, this list is limited by size
and does not contain all reports. Reports beyond the scope of this list will need to be searched by one of the
available criteria.

Search functions are
available in two different NEENSCE RRSr= RN ETEETIN-x o 8 omeh
fo rmS in Ou r System . HOME ORDER REPORTS ADMIN UTILITIES

Advanced Search

REPORTS E To perform an advanced report search, fill in one or more of the following search criteria and dlick the [Search] button.
The Advanced Search | rocgroos :

Completed Reports

option is located in the

FIND H APPLICANT INFORMATION

menu on the left side of | =2 sl 1 el ] em@l

Last 50 Reports

th e Re po rtS screen. q'fi::{?a 2 REPORT INFORMATION
ﬁ =, R : Reference: File Number: | < Status: | Al v
S Start Date: End Date: Criteria: | Created Date )

One or all search

criteria can be entered
: CientName: [ | CientCode: [ | Include Sub-Accounts

aS Offered On thiS E Requester Last Name: % Requester First Name: %
screen to locate :

completed or pending
reports. ===
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e
L N
A quick search is also VeriScreen oo, VeriRent Help @ Logout §

HOME ORDER UTILITIES

available at the top of

every screen within our === Pendin
REPORTS : Below is a list of H_12 reports you requested. To sort this
SySte m . Pending Reports E column name again.

Pending Reports e
I'{dl: SSN (last 4 digits) ﬂ}e column you wish to sort by, to reverse the sort order dick the

Completed Reports

» Results » View Report » Print Report(s) ~ =1 ,
FIND e
Last 10 Reports i Name SSN File No. Company Ordered By Status Ordered Flag
Last 25 Reports |

Last 50 Reports

The quick search e 5
function provides access | "
to all pending and

completed reports.

Refresh
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